Blakeslee & Blakeslee
Business Continuity Plan
I. EMERGENCY CONTACT PERSONS 
President/General Security Principal

 Sam Blakeslee
805-543-4366
sblakeslee@blakeslee-blakeslee.com
 


805-440-6650
karaslo@charter.net 
Vice Presidents/General Securities Principals

Kara W. Blakeslee
805-543-4366
kara@blakeslee-blakeslee.com



805-440-6650
karaslo@charter.net 
David Cryden
805-234-5258
david@smartmoneytalks.com


Director of Operations




Deirdre Burke
805-235-4857
dburke@blakeslee-blakeslee.com

II. Firm Business Continuity Plan. Blakeslee & Blakeslee’s BCP is to respond quickly and effectively to a significant business disruption (SBD) by safeguarding employee’s lives, firm property, and the financial and other resources of clients.  In the event of an SBD, we will make a prompt financial and operational assessment, quickly recover and/or resume operations as needed, and protect the firm books, records, files, and the like.  We will ensure the continuity of our operations and enable clients to transact business.  In the event that we determine we are unable to continue our business operations, we will assure clients prompt access to their funds and securities.

A. Significant Business Disruptions (SBDs)                                                                      Our plan anticipates two kinds of SBDs, internal and external.  Internal SBDs affect only our firm’s ability to communicate and do business, such as a fire or flooding in an office.   External SBDs prevent the operation of the securities markets or a number of firms, such as a terrorist attack or a wide-scale, regional disruption.  Our response to an external SBD relies more heavily on other organizations and systems, especially on the capabilities of our clearing firm, Wedbush Securities, Inc.

B. Approval and Execution Authority                                                                                      Sam Blakeslee and/or Kara Blakeslee are responsible for approving the plan and for conducting the required annual review; they have the authority to execute this BCP. 
C. Plan Location and Access                                                                                                        Our firm maintains copies of its comprehensive BCP for inspection.  We have provided our regulatory agency FINRA with a copy.  A hard copy is in the firm’s Written Supervisorial Procedures.   An electronic copy of our plan is located on the firm server and its backup server located offsite. 
III. Business Description                                                                                                                                        Blakeslee & Blakeslee conducts business primarily in mutual funds, equities, fixed income securities, annuities, and life insurance products.  Our firm is an introducing firm and does not perform any type of clearing function for itself or others.  Furthermore, we do not hold customer or any other kind of funds or securities.  We accept and enter orders.  Transactions are sent to our clearing firm or to investment or insurance companies directly.  These entities execute, clear, and settle our orders.  Our clearing firm also maintains our customers’ accounts, can grant customers access to them, and delivers funds and securities.  Our firm services primarily retail customers and we do not engage in private placements.                                                                                                                     
                                                                                                                                                                     Our clearing firm is Wedbush Securities, 1000 Wilshire Blvd., 7th Floor, Los Angeles CA  90017,  213-688-8000, www.wedbush.com.  

 
Office Locations
A. Office Location #1  - Corporate Office                                                                                                                                         Our San Luis Obispo/Corporate office is located at 1101 Marsh Street, San Luis Obispo, CA  93401.  Its telephone number is 805-543-4366.  We engage in order taking and entry at this location.

B. Office Location #2  - Branch Office                                                                                                                                         Our Paso Robles branch office is located at 544 12th. Street, Paso Robles, CA 93446.  Its telephone number is 805-239-4388.  We engage in order taking and entry at this location.

C. Office Location #3  -Branch Office                                                                                                                      Our Santa Maria/Orcutt branch office is located at 1157 E. Clark Avenue, Suite H, Santa Maria, CA 93455.  Its telephone number is 805-937-6321. We engage in order taking and entry at this location. 


IV. Alternative Physical Location(s) of Employees
In the event of an SBD, we will move our staff from the affected office(s) to the closest of our unaffected office locations.  If none of our other office locations is available to receive those staff, we will move them to a temporary location in San Luis Obispo within one mile of our corporate office, to the extent possible.  An alternative location will be established and posted on our website (where possible) if required by the circumstances.

V. Customers’ Access to Funds and Securities
Our firm does not maintain custody of customers’ funds or securities, which are maintained with our clearing firm or directly with the applicable investment or insurance company.  In the event of an internal or external SBD, if telephone service is available, our registered persons will take customer orders or instructions and contact our clearing firm, or investment /insurance company, on their behalf.  If web access is available, we will post that our customers may access their funds and/or securities by contacting their registered representative.   
If any regulatory or other applicable agency determines that we are unable to meet our obligations to our customers or if our liabilities exceed our assets in violation of Securities Exchange Act Rule 15c3-1, SIPC may seek to appoint a trustee to disburse our assets to customers.  We will assist the SIPC and the trustee by providing our books and records identifying customer accounts subject to SIPC regulation.  The firm has maintained a minimum capital that exceeds our regulatory requirement. 
VI. Data Back-up and Recovery (Hard Copy and Electronic)
Our firm maintains its primary hard copy of books, records, files, including electronic records, at our corporate office, with backup materials at offsite-locations.  The firm General Principals are responsible for the maintenance of these books and records.  All critical/electronic files are backed up at least daily and submitted to an offsite, secure location.  

In the event of an internal or external SBD that causes the loss of our paper records, we will physically recover them from our electronic back-up systems.  
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